UnN1versiTY GUEST Housk
& CONFERENCE CENTER

W THE UNIVERSITY OF UTAH










Accommodations

The University of Utah offers the following types of accommodations:

The University Guest House

This 134-room hotel features spectacular views of the Salt Lake Valley and surrounding campus. Rooms have a single king or two queen-size
beds, refrigerator, coffee maker, microwave, cable TV, iron & board, hair dryer, voicemail, and free wireless high-speed Internet access. A limited
number of suites are also available. Continental breakfast is included. Hotel amenities include free parking, free local phone calls, convenience
store, fitness room, laundry facilities, ice, and soda machines. The Guest House is also adjacent to a TRAX mass transit train station and campus
shuttle-stop. These accommodations are available year-round.

Heritage Commons Residence Halls

Completed in the Fall of 2000, Heritage Commons was the site of the 2002 Olympic Winter Games athlete village. Consisting of 1350 residence
Hall beds and 150 apartment-style beds, all accommodations are suite style. Double suites contain two bedrooms, each with two twin beds, and a
shared bathroom; single suites contain two bedrooms, each with one twin bed, and a shared bathroom. Deluxe suites contain four bedrooms, each
with one twin bed, two shared bathrooms and a living room. Apartment-style rooms have the same layout as the deluxe suites with the addition of a
kitchen. All rooms are air-conditioned and have in room telephones. Cable TV hookups and laundry facilities are available. These accommodations
are available May — August.

Rates

Guest House rates are per night, single or double occupancy. Residence hall rates are per person, per night. All rates are subject to change without
notice and Utah state and transient tax will apply unless tax exempt status is verified before reservations are made. Rates will vary depending on the
plan you choose. Please speak with your University Conference Coordinator for more information regarding rates and packages.

Heritage Commons Residence Halls Layouts

Typical Double Suite with
pass thru bathroom

Double Suite with foyer Bathroom

- - ] Single Deluxe Suite - 4 single rooms Double Deluxe Suite with 2 double rooms,
Typical Single/Double Suite with 2 bathrooms and living area foyer bathroom and living area
with pass thru bathroom
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CoNFERENCE & MEETING Room Floorplans
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MEETING PLANNING Services

Our Goal

As meeting planners we have one goal in mind: to develop and produce quality conferences and meetings that meet the needs of the University
community and professional organizations. We can custom design meetings of any size, conducted in a variety of settings — on campus, off
campus, resorts, classrooms or even outdoors, and we've been doing it for more than 25 years. The breadth of experience necessary to develop
and produce quality conferences to strikingly diverse audiences stands as the hallmark of University of Utah Conference Services. Seminars,
summer camps, conferences, programs, retreats, you name it.

Our Services

University Conference Services has experience on campus and at local, national and international hotels and convention centers. We can search for a
location that fits the needs of your group, or work with the hotel of your choice. University Conference Services is dedicated to the success and
excellence of your conference or meeting. Large or small, University Conference Services has organized hundreds of meetings in over 30 cities in the
United States and Canada.

Registration Services

University Conference Services can handle all details of registration for any number of participants. Registration forms can be received by mail,
telephone, fax, e-mail or via the Internet. We offer the following registration services: creation and maintenance of internet registration form, custom
designed database, receipt of fees, confirmation letters, invoice participants, handouts preparation, name tags, on-site registration, and registration
statistics and reports. Registration Services are available as a registration-only service or as part of a full-service contract.

Facility Coordination

A large portion of any conference is coordinating all the events that take place at the meeting venue. Pre-conference planning, on-site management,
and post-conference closing are vital to the programmatic and financial success of the meeting. As part of the facilities coordination, the follow-
ing services are offered: solicit bids for the site selection process, negotiate contract, act as liaison between the site and sponsor, provide master
schedules and staging guides, arrange lodging accommodations for participants and VIPs, determine meal plan compatible with budget, organize
audio-visual requirements and technicians, and manage poster sessions and/or exhibitor sessions.

Timeline
University Conference Services implements a master timeline for all conferences outlining the tasks that need to be completed on a monthly and
weekly basis. The unique needs of each conference are added to this comprehensive schedule.

Marketing & Promotion
University Conference Services coordinates promotion with marketing and communication services. Successful promotion may include the following:
coordinate brochure copy and design, write and organize brochure text, distribute press releases and ads, and coordinate public relations functions.

Speaker and Presenter Management
Detailed communication with speakers is essential. Our speaker services include: inviting speakers, issue call for papers, coordinate travel and
lodging, purchase speaker gifts, process honoraria payments, and prepare program materials and abstract books.

Budgeting & Accounting

University Conference Services develops and monitors program budgets using an integrated budgeting, accounting and forecasting system. The
budget is monitored on an ongoing basis to ensure expenses stay within agreed-upon amounts. Accounting statements are prepared for evaluation
throughout the program planning stage and upon program completion. As part of budgeting and accounting the following services are offered:
create budget, purchase services and goods, approve sponsorship money, compile accounting summary, and maintain account records. University
Conference Services can work with many funding sources: grants and contracts, private industry, foundations, and non-profit organizations.

Vendor Services and Selection
University Conference Services staff solicits bids and negotiates contracts for all goods and services that may include: printing, and photocopying,
shipping and receiving, promotional pieces, air and ground transportation, music and entertainment, and tours.
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University Guest House & Conrerence CEnTER Audio/Visual Equipment

The following is a list of audio/visual equipment available for rental. Rates are per day.

Rack University
Cassette Player $15 $15
CD Player $35 $25
Data Projector $75 $45
Carousel Slide Projector $30 $20
Overhead Projector $25 $18
Easel $15 $7
Equipment Cart no charge no charge
Flipcharts $15 $10
Ethernet Port $50 $25
Wireless Internet $50 $25
Piano Rental $125 $75
Laser Pointer $25 $15
Speaker Phone $25 $15
Podium-Standing w/mic no charge no charge
Podium-Table Top no charge no charge
Microphone (Lavaliere, Standing, Table Top) $45 $25
Wireless Handheld Microphone $45 $25
Portable PA system $50 $25
Microphone Mixer $40 $20
Extension Cords $2.50/cord  $2.50/cord
Power Strip (15ft cord) $5 $5
Power Strip (6ft cord) $2.50 $2.50
Screen $20 $10
Bulletin Board $25 $15
White Board- 2" x 3" $10 $7
White Board- 4" x 6" $15 $10
v $50 $30
VCR $50 $30
DVD Player $75 $45
TV-DVD or VHS Combo $75 $50

Copies $.10/page (University of Utah Print & Copy Services is also available upon request)
Audio Visual Tech $25/hour (Minimum of 2 hours)

Service charge 17% and applicable taxes.
Additional equipment is available from the University of Utah IMS. Comments or questions about IMS Equipment Distribution can be addressed
to IMS at (801) 581-3170. Rates subject to change.
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Unrversity Guest House Break Pricing

Coffee/Decaf/Tea/Hot Chocolate $12.00/gallon

Assorted Soft Drinks $1.00/can

Juice (apple, cranapple & orange) $1.50/can

Bottled Water $1.00/bottle

Pastries $12.00/dozen $1.00/each
Assorted Muffins $9.00/dozen $0.75/each
Whole Fruit (apples, bananas) $6.00/dozen $0.50/each
Brownies and Cookies $9.00/dozen $4.50/"2 dozen
Bagels $9.00/dozen $1.00/each
Yogurt $1.00/each

Cereal Bars & Granola Bars $1.00/each

Oatmeal $2.00/per person

Assorted Chips and/or Pretzels $0.75/per bag
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